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Ashton Parish Council 
 

Public Participation at Meetings 

 

All members of the public are welcome to attend Ashton Parish Council meetings 
to ask questions or to give evidence in respect of any business item on the 

agenda. 
 

Members of the public may be excluded for specific items which need to be 

discussed in confidence, for example but not limited to staffing matters, financial 
details relating to individuals or tenders for contracts. 

 
Representation may only take place during the 10 minutes (as advised by 

NCALC) Public Participation allotted time. 
 

Speakers may only speak once and for no longer than 2 minutes.  If there are 
several people who wish to speak on a subject it would be preferential to appoint 

a spokesperson. 
 

The Chairman will look to secure a balance of public speakers if more than one 
person wishes to speak on the same item. 

 
Please note that questions asked by a member of the public during the allotted 

time will not be given an immediate response nor will the item be debated. 

 
The Chairman may direct that a response to a question should be referred to the 

Clerk or to a member of the Council for a written or an oral response. 
 

It is important to note that the council is unable to make a decision unless a 
specific item has been included on the agenda. 

 
Any matters raised relating to items of business on the agenda will be taken into 

account by Councillors when that item is debated in due course. 
 

A brief record of topics raised at public participation will be included in the 
minutes of that meeting, but remarks of a libellous, offensive, discriminatory or 

otherwise unlawful nature will not be included. 
  
Members of the public attending Council meeting must not interrupt the Council 

proceedings whilst an agenda item is being discussed. 

 
All persons present will act respectfully towards every other person present and 

will not act in a manner that demeans, insults, threatens or intimidates others. 
All statements, questions and responses, challenges to statements, complaints 

or criticisms must be made politely. 
 

If any person does not adhere to these rules the Chairman will suspend the 
meeting, request the person to remain quiet or leave the meeting, before the 

meeting may be resumed. 


